








 
BOARD POLICY 

 
 Policy No. 3115 
 
 STUDENTS 
 
 3115 HOMELESS STUDENTS:  ENROLLMENT RIGHTS AND SERVICES 
 
 To the extent practical and as required by law, the district will work with homeless students 

and their families to provide stability in school attendance and other services.  Special 
attention will be given to ensuring the enrollment and attendance of homeless students not 
currently attending school.  Homeless students will be provided district services for which 
they are eligible, including Head Start and comparable pre-school programs, Title I, similar 
state programs, special education, bilingual education, vocational and technical education 
programs, gifted and talented programs and school nutrition programs. 

 
 Homeless students are defined as lacking a fixed, regular and adequate nighttime residence 

including: 
 
 A. Sharing the housing of other persons due to loss of housing or economic 

 hardship; 
 
 B. Living in motels, hotels, trailer parks or camping grounds due to the lack of 
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 which attendance area the student is actually living, or other schools.  Attendance rights by 

living in attendance areas, other student assignment policies, or intra and inter-district 
choice options are available to homeless families on the same terms as families resident in 
the district. 

 
 If there is an enrollment dispute, the student shall be immediately enrolled in the school in 

which enrollment is sought, pending resolution of the dispute.  The parent or guardian shall 
be informed of the district’s decision and their appeal rights in writing.  The district’s 
liaison will carry out dispute resolution as provided by state policy.  Unaccompanied youth 
will also be enrolled pending resolution of the dispute. 

 
 Once the enrollment decision is made, the school shall immediately enroll the student, 

pursuant to district policies.  However, enrollment may not be denied or delayed due to the 
lack of any document normally required for enrollment, including academic records, 
medical records, proof of residency, mailing address or other documentation.  If the student 
does not have immediate access to immunization records, the student shall be admitted 
under a personal exception.  Students and families should be encouraged to obtain current 
immunization records or immunizations as soon as possible, and the district liaison is 
directed to assist.  Records from the student’s previous school shall be requested from the 
previous school pursuant to district policies.  Emergency contact information is required at 
the time of enrollment consistent with district policies, including compliance with the 
state’s address confidentiality program when necessary.  However, emergency contact 
information cannot be demanded in a form or manner that constructs a barrier to enrollment 
and/or attendance at school. 

 
 Homeless students are entitled to transportation to their school of origin or the school 

where they are to be enrolled.  If the school of origin is in a different district, or a homeless 
student is living in another district, but will attend his or her school of origin in this district, 
the districts will coordinate the transportation services necessary for the student, or will 
divide the costs equally. 

 
 The district’s liaison for homeless students and their families shall coordinate with local 

social service agencies that provide services to homeless children and youths and their 
families; other school districts on issues of transportation and records transfers; and state 

 and local housing agencies responsible for comprehensive housing affordability strategies.  
This coordination includes providing public notice of the educational rights of homeless 
students where such children and youth receive services under the McKinney-Vento Act, 
such as schools, family shelters, and soup kitchens.  The district’s liaison will also review 
and recommend amendments to district policies that may act as barriers to the enrollment 
of homeless students. 
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 Cross References: Board Policy 3120 Enrollment 
   Board Policy 3231 Student Records 
   Board Policy 3413 Student Immunization and Life- 
       Threatening Conditions 
 
 
 
 
 Legal References: RCW 28A.225.215 Enrollment of children without legal 
      Residences 
   Title I, Part C No Child Left Behind Act, 2002 
   42 U.S.C. 11431 et seq. McKinney-Vento Homeless Assistance 
      Act 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Adopted by the Board April 12, 2005 
 
 
  Page 3 of 3 
 

New Policy – 4/12/05 



 
BOARD POLICY 

 
 Policy No. 3120 
 
 STUDENTS 
 
 COMPULSORY ATTENDANCE 
 
 Parents of any child eight years of age and under eighteen years of age shall cause such child 

to attend school and such child shall have the responsibility to and therefore shall attend for 
the full time when such school may be in session unless the child is enrolled in an approved 
private school, an educational center as provided in Chapter 28A.205 RCW or is receiving 
home-based instruction. 

 
 Exceptions may be granted by the superintendent for children who are sixteen years of age or 

older if the child has: 
 
 A. Become regularly and lawfully employed and either the parent agrees that the 
  child should not be required to attend school or the child has been emancipated in 
  accordance with Chapter 13.64 RCW. 
 
 B. Met graduation requirements, or 
 
 C. Received a certificate of educational competence. 
 
 Any law enforcement officer authorized to make arrests can take a truant child into custody 

without a warrant and must then deliver the child to the parent or to the school. 
 
 The district shall not require enrollment for either (a) a minimum number of semesters or 

trimesters or (b) a minimum number of courses in a semester or trimester which exceeds the 
enrollment time or courses necessary for a student to meet established course, credit, and test 
requirements for high school graduation. 

 
 
 
 Cross References:  Board Policy 3114 Part-time, Home-based, or Off- 
      campus Students 
                       3122 Excused and Unexcused absences 
 
 
 Legal References:  AGO 1980 No. 6 Truancy--Enforcement of compulsory 
      attendance law 
 
  RCW 28A.225.010 Attendance mandatory--Age--Persons 
      having custody shall cause child 
      to attend public school -- When 
      excused 
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  RCW 28A.225.080 Employment permits 
  28A.225.090 Penalties in general--Defense-- 
      Suspension of fine--Complaints 
      to court 
  WAC 180-51-020 Additional local standards 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Adopted by the Board __January 13, 1997___ 
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 3121  ENROLLMENT AND ATTENDANCE RECORDS 
 
 Since accurate enrollment and attendance records are essential both to obtain state financial 
 reimbursement and to fulfill the district’s responsibilities under the attendance laws, staff 

shall be diligent in maintaining such records. 
 
 The school district shall not require proof of residency or any other information regarding an 
 address for any student who is eligible by reason of age for the services of the district if the 

student does not have a legal residence.  The request for enrollment may be made by the 
student, parent or guardian. 

 
 The superintendent or designee shall develop procedures for enrolling students, recording 

attendance behavior and counseling and correcting students with attendance problems.  When 
enrolling a student who has attended school in another school district, the parent and student 
will be required to briefly indicate in writing whether or not the student has any history of 
placement in a special education program; and any past, current or pending disciplinary 
actions; any history of violent behavior; any unpaid fines or fees from other schools; and any 
health conditions affecting the student’s educational needs. 

 
 
 
 
 
 Legal References:  RCW 28A.225.040 School district superintendent to 
     provide teacher with census-- 
     Report of truants, incorrigibles 
  28A.225.215 Enrollment of Children without 
     legal residences 
  28A.225.330 Enrolling students from other 
     districts -- Requests for 
     information and permanent 
     records 
  WAC 392-121-106 Definitions -- enrolled 
   392-121-108 Enrollment exclusions 
   392-121-182 Alternative learning experience 
      requirements 
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 WAC 392-121-105 Definitions-Enrolled and full-time 
     equivalent students 
 WAC 392-169-022 Running Start Student - definition 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Adopted by the Board ____June 26, 1993____ 
 
 Revised by the Board ____August 22, 1994___ 
 
 Revised by the Board ____January 13, 1997___ 
 
 
 
 
 Page 2 of 2  
 



 
 

BOARD  POLICY 
 
         Policy No. 3122 
 
 
 STUDENTS 
 
 3122  EXCUSED AND UNEXCUSED ABSENCES 
 
 Regular school attendance is necessary for mastery of the educational program 

provided to students of the district.  Students at times may appropriately be absent 
from class.  The following principles shall govern the development and 
administration of attendance procedures within the district: 

 
 A. Absences due to illness or a health condition; a religious observance, 
  when requested by a student’s parent(s); school-approved activities; 
  family emergencies; and, as required by law, disciplinary actions or  
  short-term suspensions shall be excused.  The principal may, upon request 
  by a parent, grant permission in advance for a student’s absence providing 
  such absence does not adversely affect the student’s educational progress. 
  A student, upon the request of a parent, may be excused for a portion of a 
  school day to participate in religious instruction provided such is not  
  conducted on school property, or involves the school to any degree. 
 
 B. If an absence is excused, the student shall be permitted to make up all  
  missed assignments outside of class under reasonable conditions and time 
  limits established by the appropriate teacher except that in participation- 
  type classes a student’s grade may be affected because of the student’s  
  inability to make up the activities conducted during a class period. 
 
 C. An excused absence shall be verified by the parent; adult, emancipated or 

 appropriately aged student;  or school authority responsible for the absence.   
  If a student is to be released for health care related to family planning or  
  abortion, the student may require that the district keep the information 
  confidential.  Students thirteen and older have the right to keep information 
  about drug, alcohol or mental health treatment confidential.  Students 
  fourteen and older have the same confidentiality rights regarding HIV and 
  sexually transmitted diseases. 
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 D. As a means of instilling values of responsibility and personal accountability, 
  a student whose absence is not excused shall experience the consequences of  
  his/her absence.  A student’s grade shall be affected if a graded activity or 
  assignment occurs during the period of time when the student is absent. 
 
 E.   The school shall notify a student’s parent or guardian in writing or by  
  telephone whenever the student has failed to attend school after one unexcused  
  absence within any month during the current school year. The notification shall 

 include the potential consequences of additional unexcused absences.  A 
 conference with the parent or guardian shall be held after two unexcused 
 absences within any month during the current school year. A student may be 
 suspended or expelled for habitual truancy.  Prior to suspension or expulsion, 
 the parent shall be notified in writing in his/her primary language that the 
 student has unexcused absences.   

 
  A conference shall be scheduled to determine what corrective measures should 

 be taken to ameliorate the cause for the student’s absences from school.  If the 
 parent does not attend the conference, the parent shall be notified of the steps 
 the district has decided to take to reduce the student’s absences. 

 
  Not later than the student’s fifth unexcused absence in a month the district 

 shall enter into an agreement with the student and parents that establishes 
 school attendance requirements, refer the student to a community truancy board 
 or file a petition and affidavit with the juvenile court alleging a violation of 
 RCW 28A.225.010. 

 
  If such action is not successful, the district shall file a petition and affidavit with 

 the juvenile court alleging a violation of the RCW 28A.225.010 by the 
  parent, student or parent and student no later than the seventh unexcused 

 absence within any month during the current school year or upon the tenth 
  unexcused absence during the current school year. 
 
 F. All suspensions and/or expulsions shall be reported in writing to the 
  superintendent within 24 hours after imposition. 
 
 The superintendent shall enforce the district’s attendance policies and procedures. 
 Because full knowledge and cooperation of students and parents are necessary 
 for the success of the policies and procedures, procedures shall be disseminated 

broadly and made available to parents and students annually. 
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 Cross References:  Board Policy 3320 Suspensions or Expulsions 
   Board Policy 3230 Student Privacy 
 
 
 
 Legal References:  RCW 13.34.300 Failure to cause juvenile to attend 
      school as evidence under neglect 
      petition 
   28A.225 Compulsory School Attendance 
   WAC 180-16-215   (4) Minimum 180 school day year--Five 
      day flexibility--Students 
      graduating from high school 
   180-40-235 Discipline--Conditions and  
      limitations 
   180-40-260 Long-term suspension--Conditions 
      and limitations 
 
 
 
 
 
 
 
 
 Adoption Date: _____June 26, 1993____ 
 
 Revised by the Board _February 26,1996_ 
 
 Revised by the Board __January 13, 1997_ 
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 STUDENTS 
 
 3130   DISTRICT ATTENDANCE AREAS 
 
 The board of directors shall annually review the geographic attendance areas designated for 
 each building in the district.  As population and enrollment shifts within the district, changes 
 in attendance areas or transfer of students may become necessary.  By mid-May of each 
 school year, the next school year’s estimated enrollment should be forecast for each 
 attendance area. 
 
 Students shall attend the school designated for their respective residential areas unless 
 individual requests for transfer have been approved according to Policy 3131. 
 
 In those cases where estimated enrollments substantially exceed class size guidelines, student 
 transfers shall be proposed in order to operate an effective and efficient educational 
 program during the following year.  The following factors shall be considered when the 
 district develops attendance boundaries and considers student transfers: 
 
  A. Minimizing disruption of students’ established learning programs. 
  B. Maintaining established neighborhood groupings. 
  C. Keeping siblings in the same elementary school. 
  D. Adjusting class loads to available space. 
  E. Coordinating transportation routes with attendance areas. 
 
 Prior to the implementation of any planned transfer of students, parents of students 
 involved in such planned transfer shall be invited to a meeting at which the planned change 
 shall be explained and discussed.  An orientation to the new school shall be arranged for 
 transferred students. 
 
 The district reserves the right to base final decisions on the needs of all schools in the 
 district.  When actual fall enrollments in an attendance area exceed class size guidelines, 
 students may be required to attend school in another attendance area. 
 
 Cross Reference: Board Policy 3131 District Attendance Area Transfers 
    Board Policy 2210 Grade Organization 
 
 Legal Reference: RCW 28A.320.040 Bylaws for board and school government 
        
 
 Adopted by the Board __June 11, 1990___ 
 
 Revised by the Board __January 24, 2006 
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 3131  INTRADISTRICT ATTENDANCE AREA TRANSFER 
 
 Each student in the district is required to attend the school designated for the geographic 

attendance area in which he or she resides. 
 
 A parent or guardian may request that his or her child be allowed to attend another school in 

the district.  Requests must be submitted, in writing, to the principal of the building at which 
the student is currently assigned.  Secondary students who request attendance area 
transfers are subject to the Washington Interscholastic Activities Association’s 
eligibility rules. 

 
 Transfers may be granted if: 
 
 A. A financial, educational, safety, or health condition affecting the student would 
  be reasonably improved as a result of the transfer; 
 
 B. Attendance at another school in the district is more accessible to the parent’s place  
  of work or to the location of the child care; or 
 
 C. There is some other special hardship or detrimental condition affecting the student or the 

 student’s immediate family which would be alleviated as a result of the transfer.  Special  
  hardship or detrimental conditions includes, but is not limited to, the following: 
 
 A student who moves to a new attendance area within the district during the school year may 

elect to transfer at the time of the move or at the end of the semester or grading period. 
 
 The principal of the currently-assigned school shall consult with the principal of the school to 

which the student desires to transfer to determine: 
 
  
  1. Whether space is available in the grade level or classes at the building in 
   which the student desires to be enrolled; 
 
  2. Whether appropriate transportation, educational programs or services are   

 available to improve the student’s condition as stated in requesting the transfer;   
 and 
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  3. Whether the student’s transfer is likely to create a risk to the health or 
   safety of other students or staff at the new building. 
   
 
 
 Parents shall be informed annually of the district’s attendance area transfer option.  

The district shall make available for public inspection the Superintendent of Public 
Instruction’s annual information booklet on enrollment options in the state at each 
school building, the central office and local public libraries. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Cross Reference:  Board Policy 3130 Attendance Areas 
  
 Legal Reference:  
 
  RCW 28A.225.270 Intradistrict enrollment options policies 
  
  RCW 28A.225.300 Enrollment options information to parents 
     
  RCW 28A.225.290 Enrollment options information booklet 
 
 
 Adopted by the board __June 11, 1990___ 
 
 Revised by the Board __January 24, 2006 
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 STUDENTS 
 
 3140   RELEASE OF RESIDENT STUDENTS 
 
 A student who resides within the boundaries of the district shall be released to 1) attend 

another school district, or 2) enroll for ancillary services, if any, in another district as 
specified in the parental declaration of intent to provide home-based instruction, 
provided the other district agrees to accept the student if: 

 
 1. A financial, educational, safety or health condition affecting the student would be  
  reasonably improved as a result of the transfer; 
 
 2. Attendance at the school in the nonresident district is more accessible to the parent’s 
  place of work or to the location of child care; or 
 
 3. There is some other special hardship or detrimental condition affecting the student or  
  the student’s immediate family which would be alleviated as a result of the transfer.   
  Special hardship or detrimental condition includes, a student who becomes a resident  
  of the district mid-year may apply for a release to complete the current school   
  year only in his or her former district of residence, if transferring mid-year would  
  create a special hardship or detrimental condition. 
 
 In all cases, in which a resident student is released, the student or the student’s   
 parent(s) shall be solely responsible for transportation, except that a student may ride  
 on an established district bus route if the superintendent, or designee, determines that  
 the district would incur no additional cost. 
 
 A parent or guardian shall request the release of his/her child by completing the 
 appropriate district form including the basis for the request and the signature of 
 the superintendent, or his or her designee, of the school district which the student 
 will attend. 
 
 The superintendent, or designee, shall grant or deny the request for release according to the 
 above-stated criteria, and promptly notify the parent in writing of his/her decision. 
 
 If the request is granted, the superintendent, or designee, shall notify the nonresident district 
 and make necessary arrangements for the transfer of student records. 
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